WEST BRANCH AREA SCHOOL DISTRICT
COURSEWORK PRE-APPROVAL REQUEST

(Master’s - Doctorate – Certification - Instructional Assignment)

(Directions:  In order to be reimbursed for any course taken beyond Instructional II or to comply with Act 48, pre-approval must be secured prior to enrollment in the course.)

1.  Employee Name ________________________________________________________

2.  Area of Professional Assignment ___________________________________________

3.  Date of Submission ______________________________________________________

4.  Course title, location and description (attach any supporting documentation

     including number of credits/hours to be obtained).

    _______________________________________________________________________

    _______________________________________________________________________

    _______________________________________________________________________

5. Justification how this course will strengthen your role/responsibilities/instructional 

    assignment as an employee of the district.

    _______________________________________________________________________

    _______________________________________________________________________

    _______________________________________________________________________  

I hereby certify all information given to be true and correct on this Coursework Pre-Approval Request.

____________________________________________                     _________________

Employee Signature  





                   Date

Pre-approval granted—to be considered for reimbursement upon satisfactory completion.

____________________________________________                     __________________

Principal Signature





                                   Date

____________________________________________                     __________________

Superintendent Signature




                                   Date
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